	The Regis Academy - Referral Form 
*Before the pupil can begin their placement, an induction MUST take place with a parent/carer & member of the referring school staff in attendance. This form must be completed in FULL. 
PLEASE EMAIL THIS FORM TO enquiries@regisacademy.co.uk

	Name of person making referral:
	

	School:
	



Please ensure you provide the following and attach with the referral (please tick):
Please note that a completed referral form does not guarantee a placement
Attendance data ☐
Behaviour data (IBP etc.) ☐
Exclusions  ☐
Academic baseline data (IEP if in place) ☐
Safeguarding Data ☐
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	What duration of stay is required for the pupil? 
The placement is subject to an initial 3 week review
	

	What is the exit route for the pupil?
	Return To School
	Specialist Provision
	Other (Please Specify)

	
	


Details of pupil:
	First Name(s):  
	Surname: 

	Gender:
	DOB:

	Age:
	School Year Group: 

	Parent/Carer (1st Emergency Contact):
	
	Relationship to young person:

	Address:
	




	Post Code:
	Home No.


	Mobile No:
	Email Address:

	Entitled to Free School Meals:  Yes/No
	Pupil Premium:  Yes/No

	Pupil UPN Number: 



Ethnic Origin of young person:

	Please indicate the young person’s ethnic origin (Please circle)

	Black British
	Black Caribbean
	Black African
	Dual Heritage
	Black other

	Asian British
	Indian
	Pakistani
	Bangladeshi
	Chinese

	Asian Other
	White British
	White Irish
	Any other white background
	Other (please specify)



Emergency Contact 2: 

	First Name(s):
	Surname:

	Home No.

	Mobile No:

	Email Address:
	Relationship to young person:



	Has the pupil been subject to an EHA/CAF?   
Yes/No
	Has a Team Around the Family/ Child (TAF/TAC) been established?  Yes/No

	Please provide details



	Does this young person have a social worker? Yes/No			
	CIN, CP or LAC (Please Circle)


	Social Worker Name:
	

	Contact Number:
	

	Is the Social Worker aware of this referral?
	



Medical Conditions/Allergies

	Does the young person suffer from any medical conditions? Yes/No

	If yes, please give details and list any required medication:



	Can the young person administer their own medication?  Yes/No

	Any dietary requirements? Yes/No
If yes please give details 
	



	Any allergies? Yes/No 
If yes, please give details

	





	Does the pupil receive SEN support at school? Yes/No

	If yes, please give details



	Does the pupil have an Educational Health Care Plan or being assessed? Yes/No
(If yes we must see a copy including drafts and be able to meet the majority of needs within the plan. Further conversations with school may be needed)



Details of School (if in school) or referring agency
	School Name
	 


	Address 
Inc. Post Code:
	 



	Telephone No:
	 

	Main school contact and position
	Name & Position:
Telephone:
Email:

	Attendance, Reports and Invoices to be sent to – Email Address and Name:
	Attendance:

Reports:

Invoice:




Please comment about the pupil in the following areas:

	Academic – Staff may request examples of work once the placement has started
Please provide data (What level/age)
R – 
W –
M – 
Phonics Screening –

	Social



	Behaviour





Reasons for Referral – (please circle one or more)
	Lack of Engagement
	Classroom Disruption
	Self-Harming Behaviours
	Allegations Against Staff

	Verbal Abuse Towards Staff/Peers
	Lack of Confidence
	Racist Language
	Theft

	Refusal to Follow Instructions
	Underachieving
	Incidents of Restraint
	Gang Involvement/Association

	Poor Self-Esteem
	Poor Attendance/Punctuality
	Sexualised Behaviour
	Damage To School Property

	Poor Attitude Towards School
	Physical Aggression Towards Staff/Peers
	Risk of CSE/CCE
	Risky Behaviour In Vehicles

	Swearing
	Bullying Behaviours
	Absconding From School/Home
	Anti-Social Behaviour in Community

	Other Issues or More Information Regarding Above:





	How long have they been displaying these behaviours?
	

	What is the current timetable for the pupil? (Full Time/Part Time/Reduced Hours etc)
	

	What strategies have already been used with the pupil?
	



	What, in your opinion are the young person’s strengths?





Agencies Involved with Pupil – (Please circle one or more)

	Police
	Youth Offending Team
	LACE Virtual School
	CAMHS

	Educational Psychologist
	Inclusion Support
	Councillor
	Multisystemic Therapy (MST)

	Local COG Team
	School Safeguarding Officer
	Social Worker
	Additional School Support
(please detail below)

	Other Agencies:



	Any other relevant information relating to family issues: death of parent(s), separation, young carer etc.
	



	What are the expected targets for the pupil? (These targets will be the basis for the review meetings)

1 –
2 –
3 –




Pupil Risk Assessment
	Risk
	Rate the Risk
High
Medium
Low
	Comments

	Absconding
Leaving the site without permission
Truanting from lessons (staying on site)
Missing from home
	
	

	Risk of Sexual Exploitation
By adults
Peer on Peer abuse
	
	

	Sexualised Behaviour 
Use of sexualised language towards staff/peers
History of a sexual related incident
Sexting use of social media
	
	

	Misuse of Substances (alcohol or drugs)
Arriving at school under the influence.
Bringing drugs, legal highs, or drug paraphernalia into school
Risk of encouraging others to misuse as above
	
	

	Smoking
Bringing tobacco on site or to offsite activities
Bringing lighters on site or offsite activities
Smoking on campus or off site venues 
	
	

	Risk of Radicalisation and Extremism

	
	

	Restraint Incidences 
Identify reasons for restraint and regularity
	
	

	Verbal Aggression 
Towards Staff/Peers
	
	

	Racial Aggression
Towards Staff/Peers 
	
	

	Bullying
Targeting Peers - bullying
Individual/Group Intimidation
	
	

	Physical Assault
Towards Peers/Staff
Punching/Kicking/Spitting
Throwing objects, pushing others
	
	

	Complaints or Allegations:
Against Staff/Peers
	
	

	Possession of weapons
Knife/Gun/Object that can be used as a weapon
Consider the reason for use (victim or perpetrator)
	
	

	Fire
Fire Setting, Arson
Activating Alarms
Vandalising Fire extinguishers 
Reluctance to follow evacuation procedures
	
	

	Risks of Harm
Self-Harm
Suicidal thoughts
Suicide attempts
Eating disorders
	
	

	Damage to Property
Vandalism/Graffiti
	
	

	Theft
At home/School
Shoplifting 
	
	

	Risk from others/Family members or community
Involvement in Gangs
Threats from others
Is this student a threat to others?
	
	

	Risky Behaviour in Vehicles
Travelling on public transport/Mini bus/Car or Taxi
	
	

	Additional Identified Risks
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	The Regis Academy
 Service Level Agreement (SLA)
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This SLA is between:
The Regis Academy, 8 Brasshouse Lane, Smethwick B66 1RA and _________________________________________________ (referring agency/school)
Status of document:  This document is a memorandum, which sets out the principal obligations and entitlements between the parties.
The Regis Academy will: 
1. Provide a preventative placement for an agreed duration 
2. Provide a suitable curriculum, interventions and reintegration support
3. Provide suitably qualified staff members that have completed an enhanced DBS process and safer recruitment checks. 
4. Organise an induction into the school that includes regulations, safeguarding, health and safety and expectations with the referred pupil parents/carers and referring agency
5. Provide the pupil with a lead member of staff
6. Make available suitable resources as required for the placement
7. Will monitor progress of the pupil and provide reports for the referring organisation and parent/carer
8. Will monitor the attendance of the pupil and communicate absences immediately to the referring school/agency.
9. Will report any causes for concern to the DSL of the referring agency. The Regis Academy will have a duty to report safeguarding concerns and a discussion will take place regarding case management. 
10. If The Regis Academy is dissatisfied with the referring agencies process or case management. The Regis Academy’s process will automatically be put in place.  
11. Will provide, upon request, documentary evidence of our insurance cover
12. Will attend any relevant meetings regarding the pupil. 
13. Will organise regular reviews regarding the placement. 
Referring organisation will
1. Complete a referral form fully including an individual risk assessment and all relevant supporting documentation for the pupil.
2. Will send a representative to attend an induction meet with the parent/carer and pupil
3. Provide a contact to discuss any concerns the parent/carer or young person may have and to act as a communication link between all parties
4. Invite representatives from The Regis Academy to attend any relevant meetings held regarding the pupil
5. Attend review meetings regarding the pupil’s placement
6. Monitor reports from The Regis Academy
7. Inform the DSL at The Regis Academy if there are any concerns related to safeguarding or any other relevant information that should be shared that could affect the work with the pupil 
8. Settle invoices promptly.





Please note:
Referral form and risk assessment must be completed in full, with as much information as possible before a placement being considered
Referral acceptance will be decided by The Regis Academy dependent on information received, current pupil numbers within the school and risk to pupil or Regis Academy staff e.g risk of violence towards staff 
Pupils with EHCP’s will be considered as long as the Regis Academy can meet needs of the pupil
Parents / carers must agree to the placement. Induction meetings will take place with pupil, parents/carers, referring agency and other professionals involved with the pupil. Expectations and outcomes will be discussed at induction. 
The Regis Academy will continually review the placement and its effectiveness
The Regis Academy will assess all safeguarding concerns and be responsible for reporting them and sharing necessary information with relevant professionals. The Regis Academy will have a duty to make a safeguarding referral and a discussion would take place with referring agency e.g School on the case management of any further safeguarding responsibility e.g., leading multi - agency meets. 
Invoices will be raised half termly, and charges will still be applied in the absence of the pupil e.g., illness, holidays unless otherwise agreed.
Termination
In normal circumstances, termination of the provision in part or whole by the school will result in payment being due for the period of the provision. Termination in part of whole by the provider will result in payment being terminated forthwith unless otherwise stated. 
Signed of behalf of The Regis Academy
Name: _______________________________
Signed: _______________________________   Date:________________

Signed of behalf of the school/ referring agency 
Agency name:_________________________
Name: _______________________________
Signed: _______________________________   Date:________________
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